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BROOKDALE HSA 
 

Guidelines for Volunteers 

 
 Thank you for volunteering to assist the Brookdale HSA.  Below are some guidelines 

that will allow you and the HSA, as a unit, to operate more efficiently and ensure 

cooperation among all stakeholders.  We encourage you to adhere to these guidelines. 

❖ All HSA volunteers should be members in good standing and have paid their 

HSA and class party dues.  Payment of dues is mandatory for all chairpersons 

and class parents. 

 

❖ The HSA kitchen is available for use by our volunteers.  Please keep in mind 

that this is a space shared with the hot lunch provider and they will need 

access to the kitchen between 11:00 a.m. and 1:30 p.m.   

 

❖ There is no maid service for the kitchen.  Please clean up after yourself and 

ensure that all serving utensils are washed, dried and put away in the 

appropriate place and all perishable food is thrown away or otherwise 

removed from the kitchen. 

 

❖ The HSA has storage space in the “attic” located on the right-hand side of the 

stage.  Please assist us in keeping this space neat and organized.  Please note 

that food should not be stored in the attic. 

 

❖ Before purchasing items for an event, please check the kitchen and/or the 

attic to see whether we already have items you can use.  Unless specifically 

labeled, you may use any items located in the attic and/or kitchen. 

 

❖ If you have items meant for use at a specific event, please clearly label them 

with the name and date of the event.  Similarly, if items are labeled, please do 

not use them for something else.   

 

❖ If you use up an item that is located in the kitchen/attic, such as dish soap, 

hand sanitizer, paper towels, latex gloves, markers, paper, etc., please email 

the board so that items can be replaced. 

 

❖ Please communicate with each other and the HSA Board if you have 

questions about whether to use or replace items located in the kitchen 

and/or attic. 

 


